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Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 
 
 

 

 
 

 
 

 
 
 

 

 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 

 
 

 
 

 

 

 

 

 

 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 

 

 

 

 

 



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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	Text13: 
	0: Advisory Services and Fees/Review of Accounts:
 
Overview:
Mary Ellen McCarthy, Responsible Investing ("RI") ("Adviser") provides fee-for-service and hourly financial coaching, financial planning, financial advisory, and investor education services to individuals and families, both directly and through venues such as adult education programs and corporate human resources workshops.  These services may be general in nature or focused on particular areas of interest or need, depending on each client's circumstances.  No commissions are earned.  Fee-only compensation removes many of the conflicts of interest arising with commissions and other transaction-related sources of adviser compensation.  
 
The primary function of Responsible Investing is to provide educational, advisory and coaching services that provide individuals with the knowledge and skills needed to interpret and use investment and financial information and services so that they can better manage their own money or work with professional money managers.  RI provides conventional investment advice and retirement planning, but goes beyond to educate and empower individual investors by teaching them basic skills such as how to read their brokerage reports, how to use broker web sites, read and interpret prospectuses and annual reports, and use computer and web-based tools such as Quicken, Morningstar portfolio analytics, and computer-based Monte Carlo simulations.  
 
Advice may be rendered in any or all of the following areas: investment planning, investment review and recommendations, retirement planning, asset management, asset allocation, cash flow management and budgeting, insurance needs assessment, variable and fixed annuities.
 
Other areas important to the client may be reviewed by Adviser and Adviser may recommend that the client consult with other experts to provide specific advice (for example on tax or legal issues) or to implement plans.  Documentation and action plans are provided for clients and may include specific financial and investment strategies, as well as specific product recommendations, including equity and fixed income products, mutual funds, exchange traded funds and variable and fixed annuities.  The Adviser does not provide tax or legal advice, although Adviser may provide initial assessment of estate planning, risk assessment,and tax planning needs.  Specific advice is not provided regarding insurance contracts, although insurance needs analysis may be prepared and Adviser may make assessments of the utility of various annuity products within the context of an overall investment or financial plan. 
 
Generally, RI will prepare an overview syllabus/course of study at the outset of an engagement, plus a proposed agenda before each meeting based on interests, needs and objectives stated by the client.  In addition, clients enter a written agreement with RI at the start of an engagement setting forth the terms and conditions of the engagement and describing the scope of the services to be provided.
Clients are required to furnish certain records to RI for review and analysis.  Depending on the scope of the engagement, these documents may include: statements reflecting current investments in retirement and non-retirement accounts,information on current retirement plans provided by the client's employer, tax returns, specific statements such as W2s or 1099s,completed risk preference questionnaires or other questionnaires provided by RI, and other pertinent documents.

	Text12: 
	0: Item 1.D
Item 11.A.B.

	Text9: Mary Ellen McCarthy, Responsible Investing
	Text10: 070466492
	Text14: Item 1.D
Item 11.A.B (continued)
	Text15: In some cases, clients may be requested to furnish non-trading electronic access to account web sites so that RI can more fully review investment choices and background materials.  At the end of the engagement, clients are instructed to change passwords and login information and written and electronic records of login information held by RI are destroyed or erased.
 
Upon receipt of documents and records, RI reviews them in detail.  Working with the client, RI identifies and defines the client's objectives, short and long term financial goals and needs.  Attention is paid to determining the client's risk tolerance and educating clients about the risk-return trade-off and the need for clients to take certain actions in order to live comfortably with the risks associated with investing (for example by building an emergency cash reserve). Specific skills that are important to the client's goals, needs and interests will be identified and addressed in coaching sessions.  RI will develop, where appropriate to the scope of the engagement, a detailed, integrated analysis of current and potential investments based on client's current situation, expectations, investment objectives and investment time horizon.  Typically over the course of meetings held over several weeks, written summaries of investment analyses, background reading material and proposed strategies are presented to the client. 
 
Engagement periods are for fixed time periods ranging from one to three months and include a set number of face-to-face meetings, coupled with research, telephone and e-mail support provided by RI.  The length of the engagement depends on the goals and objectives of the client and is agreed upon in writing at the outset of the engagement.  Clients may re-engage Adviser as needed.  It is not unusual for clients to engage RI more than once, as the client identifies new areas that they wish to further study and analyze. Periodic additional financial check-ups may be suggested, but it is the client's responsibility to initiate these additional reviews.  A typical recommendation would be for the client to consult the Adviser annually, or as material changes in the client's financial situation occur   (e.g. retirement, loss or change of job, receipt of a significant bonus or inheritance, or change in an employer's retirement plan offerings).  
 
Implementation:
It is the client's choice whether or not to implement all or part of the advice provided by RI. RI is not a broker-dealer and does not provide money management services, therefore it is the client's responsibility to execute any necessary trades, orders etc. required to implement any plan of action. RI may assist client with implementation (for example, completing online account applications).  Adviser's coaching work with client may also include sessions during which the online trading functions on broker web sites are demonstrated and during which clients may execute trades for their accounts with the assistance of RI. At the client's request, Adviser may work with client's other advisers (accountants, attorneys, brokers and/or insurance agents) to help with coordination and implementation of agreed upon strategies.   
 
Monitoring
RI does not monitor clients' accounts or holdings.  Clients are taught how to monitor financial statements from financial service companies and are encouraged to establish simple ways to track multiple accounts and holdings, for example using Quicken or Morningstar portfolio tracking systems.
	Text16: Item 1.D.
Services and Fees, (Cont.)
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	Text17: Fees and Payments:
 
RI charges a fee (fixed or hourly) for its services based on an hourly rate of $125-$300, discounted at the sole discretion of the Adviser.  Hourly fees are billed in 15 minute increments.  RI provides sliding scale and pro bono services at the Adviser's sole discretion, based on financial need and RI's assessment of its ability to be of genuine service. Financial coaching, education and planning services for individuals typically range from $450 to $3,000 in total costs during any one (one to three month) engagement period, depending on the level and scope of the services rendered.  In most cases, payment for RI coaching packages for individuals is expected in full and in advance.  RI pre-paid packages cover a maximum period of three months and the cost of any additional research or other time is spelled out in the contract that defines the initial terms of engagement.  RI prepaid individual coaching/ financial planning packages are non-refundable.  RI's fees for corporate, educational and non-for-profit clients may be based on negotiable hourly rates or negotiated package pricing depending on services rendered, and are typically billed on a quarterly basis with a retainer paid in advance. 
 
Fees paid to RI for financial planning, coaching, educational and advisory services are completely separate from the fees and expenses charged by mutual fund companies, money management firms, banks, and other financial service providers.  A key goal of RI's financial advisory, coaching and education services is to teach clients to be aware of initial, terminal, and ongoing fees charged by financial service providers and how to understand the impact of these fees on long term investment returns.  
 
Types of Investments:
RI generally recommends that client's assets be allocated primarily among various open-end, no-load, and load-waived mutual funds, with an emphasis on broadly allocated, low-cost equity index funds and bond mutual funds, as well as exchange traded funds (ETFs).  In specific situations, investment in individual stocks, bonds or load mutual funds may be recommended.  For established accounts with large holdings of individual stocks, particularly those with significant capital gains exposure, RI emphasizes careful analysis to identify excessive risk due to over-concentration in particular sectors or single companies.  Where advisable, RI will recommend that the client take steps to improve portfolio diversification, such as rebalancing or addition of carefully selected mutual funds or ETFs.  In situations where client investment selections are constrained, for example in individual employer-sponsored retirement plans, RI will recommend fund selection within the limits of the available choices and will work to complement and offset deficiencies in such plans in other accounts.   
 
RI offers advice on various mutual funds investing in commodities and real estate, as well as publicly traded REITs, oil, gas and pipeline and other limited partnerships.  RI does not offer advice on direct investment in real estate or commodities. The above list may not be comprehensive and RI may offer advice on other types of investments held in client portfolios, for example, investment trusts, closed end funds, CMOs or other debt instruments, or may recommend that the client retain outside experts to review of such investments. 
 
	Text18: Item 4.A.B & C.
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Item 9
	Text19: Method of Analysis and Investment Strategies
When RI is engaged to provide investment advice, the client's current financial situation, needs, goals, objectives and tolerance for risk are first evaluated.  Within this client-centered context, current holdings and asset allocations are assessed and recommendations for changes to specific holdings are made based on fundamental and quantitative analysis and modern portfolio theory. Specific attention is paid to minimizing costs and adverse tax consequences, as well as to minimizing risk and maximizing return through optimal asset allocation.  Generally, RI encourages a long term, buy-and-hold approach to investment selection and implementation.  
 
Recommendations provided are based on publicly available reports analysis, research materials, computer-based asset allocation models, subscription services, and information provided by companies and financial service providers.  Adviser may use various software programs for analysis, and may also use the internet for additional research.  
 
 
Education and Business Standards
Individuals rendering financial planning an/or investment advice on behalf of RI are required to have or be pursuing relevant specialty training, both undergraduate and postgraduate education, and appropriate professional licensure.  
 
 
Education and Business Background
Mary Ellen McCarthy, principal of Responsible Investing, was born April 22, 1952.  BA, Biology, Finch College, New York, NY, 1974; Ph.D. Biology, City University of New York, New York, NY, 1979; Post Doctoral training, University of Wisconsin, Madison, 1979-1982. Mary Ellen McCarthy holds a Series 65 and is currently enrolled in Kaplan University's CFP Board-registered program in professional financial planning.
 
Founded Brookline MA-based Responsible Investing in 2006, dedicated to providing financial education, coaching and impartial investment advice for groups and individuals.  Taught classes in investment basics at Brookline Adult and Community Education and local women's groups, Brookline MA, 2003-present.  Director of Development, Jewish Family and Children's Service, Asbury Park NJ 1997-2002; Medical industry analyst and consultant 1991-1997; Senior VP, pharmaceutical analyst Shearson Lehman Bros, 1987-1991; VP, healthcare industry analyst, Merrill Lynch Asset Management, 1985-1987.
 
Participation or Interest in Client Transactions
At times RI's principal, Mary Ellen McCarthy, and/or any RI personnel may hold positions in securities or funds that may also be recommended to clients.  At no time will Adviser or any related party receive preferential treatment over clients.  RI enforces the applicable rules of the Investment Advisers Act of 1940, including the prohibition against insider trading.  Adviser maintains the required personal securities transaction records for self and any employees.
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Item 13

	Text21: Code of Ethics
RI, in recognition of its fiduciary duty to its clients, maintains a code of ethics, which is posted on its web site and is available in print for to any client or prospective client upon request.  RI has the duty to act for the benefit of its clients, to place the interests of its clients first, and to refrain from having outside interests that conflict with the interests of its clients.  RI must avoid circumstances that may adversely affect its duty of complete loyalty to its clients.  All personnel of RI shall behave ethically in their professional capacities and will act with integrity and competence.  
 
The Adviser shall only recommend those investments that it has a reasonable basis for believing are suitable for a client, based on the client's particular situation and circumstances, as communicated by the client.  The Adviser shall provide written disclosure to the client prior to a client engagement, and thereafter throughout the term of the engagement, of any conflicts of interest, which will or reasonably may compromise its impartiality or independence.  RI personnel are prohibited from making an untrue statement of a material fact, or failing to state a material fact, which by its omission, could mislead a client.  They may not engage in manipulative or deceitful acts toward a client.  RI personnel are required to comply with applicable state and federal securities law.  
 
Brokerage Recommendations
RI is not associated with any broker/dealer firm.  The Adviser may recommend the services of discount or full service brokers (e.g. Charles Schwab, Fidelity, Vanguard, E*Trade, Scottrade).  Broker recommendations are based on client needs, total costs and ease of use for clients.  Neither the Adviser, nor related persons receive any compensation in the form of commissions or 12b-1 fees.  Adviser also from time to time recommends accountants or other advisers or money managers.  In no case are fees, commissions or other forms of financial incentives provided to RI in return for such referrals. 
 
Additional Compensation
All compensation paid to the Adviser for services to individuals is paid directly by its clients.  Adviser may receive compensation in direct fees and/or salary for teaching educational programs, workshops or courses from corporations, or educational institutions, such as Brookline Adult and Community Education.  RI does not receive any fee or compensation from any third party based on the referral of a client or based on the client's business.
 
Privacy Policy
All non-public, personal information exchanged between client and Adviser shall be treated as confidential and shall not be disclosed to third parties, except as expressly requested by client, or as required by law.  Client disclosure permission must be given in writing and will be kept in the client's file.


